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Welcome from the Founder & Chairman 
 

 

  

  

  

 

Welcome to the IBSUniversity. 

 

 Institute of Business Studies, as a privately 

owned and renowned national education 

Institution, has achieved one of its major goals 

“IBSUNIVERSITY” status on 25th January 2017. 

 

It has taken 28 years of visionary driven 

commitment and hard work to reach this very 

important milestone in its journey. The credit 

goes equal to thousands of students, parents, 

sponsors, both local and overseas partners, 

well-wishers and more importantly our staff. We 

have found the inner core of our Vision, “To 

enrich lives through world class education, 

training and research”.  

 

To enrich lives, our focus has shifted from 

“teacher centred” learning to “student 

centred” learning in 2016. Indeed, this 

transformation will guide us towards becoming 

an “INNOVATIVE UNIVERSITY” in the South 

Pacific.  

 

It is so exciting that the well-earned university 

status, the Introduction of our own degree 

programmes and the opening of the “IBS 

Centre of Excellence” building taking place at 

the beginning of year 2017. The new building is 

designed to portray our commitment to 

“student centred” learning. It is our earnest 

desire to put our students in the centre of 

everything we do from enrollment to 

graduation, encompassing variety of value  

 

 

 

 

 

 

adding activities to enhance learning and 

foster our culture and tradition.  

 

One of our goals is to give our students a 

unique learning experience by offering 

opportunities to harness their naturally wired 

talents in music, dance, paintings and other 

extracurricular activities so that they could 

enjoy their learning by minimizing the pressure 

of rigidly engaging academic requirements.  

 

We have been committed to create an 

excellent education conducive environment in 

the campus with variety of imported flower 

trees, shade trees and fruit trees. The campus 

has ponds and lake, hills and valleys 

representing the true nature.  

 

As an individual, born in Sri Lanka, lived in 

Australia and Canada, I chose to reside in this 

beautiful country in 1989. I found my calling on 

my 50th Birthday on the 16th of February 1996. I 

dedicated my life to educating my fellow 

Papua New Guineans since then. I hope the 

good Lord will be with me as in the past, to 

achieve my dreams for this country, in my small 

corner and help leave a legacy for generations 

to come.  

Are you ready to travel with us to explore the 

innovative education?  

Together, we can achieve the impossibles.  

  

 

Mick Nades, MBE, CBE  

FOUNDER AND CHAIRMAN  

IBSUNIVERSITY 
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CHANCELLOR’S FORWARD 

 
 

 
I have always desired to work in the teaching and learning institutions and when called upon to be the 
Chancellor of this great institution I am humbled. And I feel privileged to be associated with an 
institution that I’ve always admired, seeing it grow from strength to strength.  
 
In my years on diplomatic missions I have come to learn that the greatest resource emphasised by 
great world leaders is human resource through education. And we all can attest to that by seeing how 
and why great nations are where they are today. You can be that human resource, which you are to 
place our great nation on the world scale. 
 
Today, I want you to hold your heads high for choosing to attend a world class university like 
IBSUniversity. IBS as you know has come this far in its 32-years history and is picking momentum to 
journey on with optimism. Your future can be rest-assured, but you must do your bit to be part of this 
great dream of one day waking up from bed saying, I’m glad I passed through that institution that has 
elevated me to where I am today. 
 
Let us leave politics to appointed people and stay focused on our sole purpose of being here; study 
hard, score good grades and prosper in your dreams and aspirations. Utilise the resources available, 
like Wi-Fi, and make every moment count by enquiring and expanding your mental horizons so that 
you are abreast with the changing times. Technology is indeed changing the landscapes of everything 
we do today, but use it, embrace it for a good course. 
 
I am confident, beyond reasonable doubt, that your time, effort and resources use is not wasted but 
shall mingle to produce a citizen who is ready to go out and concur the world. You cannot be the 
change until you change yourself. 
 
I wish you well and all God’s blessings upon you as you progress on this marvellous journey to 
fulfillment. 
 
 
 
Ambassador Gabriel Pepson 
Chancellor - IBSUniversity 
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Welcome from the Vice-Chancellor 
 

 

 

 

 

 

I am delighted to welcome you all to the family 

of IBSUniversity. My best wishes for the new 

entrants to start the journey with IBSUniversity, 

which is on a mission to strive for quality in 

teaching and learning, research and 

community   service. 

  

IBSUniversity is carrying forward 30 years old 

legacy (1989-2019) of Sir Mick Nades, an 

education philanthropist in Papua New Guinea.   

  

The IBSUniversity Campus at Mt. Eriama, along 

Sogeri Road, provides an excellent academic 

ambiance that nurtures young mind to think 

critically to become an innovator in the field of 

Business, Management, Economics and 

Information Technology. In addition, the 

Campus, provides a safe and friendly 

environment to support the students into 

perfect and successful professional and 

citizens. 

  

The academic curriculum, pedagogy and 

teaching methods at IBSUniversity makes 

coordinated efforts to ensure holistic 

perspective among the students. Presently, 

since 2017 the University is offering national 

degree programmes in the four disciplines of 

Business and Management, Accounting and   

Finance, Economics and Development Studies 

and Information Technology.  Also, since 1999, 

in collaboration with the Southern Cross 

University of Australia, the University has been 

offering international degree programmes in 

the three disciplines of Business, Management 

and Information Technology. 

  

 

 

 

 

These higher educational learning and 

graduate programmes keep pace with rapid 

changes in society, technological changes 

happening in the international arena and 

changes in the PNG industry, which needs 

suitable graduates capable of taking 

responsibilities. The University has already 

started on a radical shape up in various fields in 

order to reach international standards of 

excellence in its innovative teaching, learning 

practices, and its research progress. 

  

At IBSUniversity, unit transcendence, innovation 

and creativity are imparted through Student 

Centred Learning preparing students for 

entrepreneurship or being eligible to secure    

employment around the World.   

  

I believe, students, lecturers and staff are the 

three prominent pillars of any University. Building 

teamwork, sharing a common vision and 

working together would certainly make a 

perceptible difference in the growth and 

progress of the     University.  We have that at 

IBSUniversity. 

  

Thus, I invite all of you to take the current 

challenges present in front of us, create a 

history and be a responsible citizen of Papua 

New Guinea. Let us join in this challenging 

experience to maximize the benefits and enjoy 

life at IBSUniversity. 

  

I wish you all success in your studies.  

  

  

Dr. Ramachandran Arunachalam 

M.Com., M.Phil., Grad. CWA., Ph.D., 

Vice-Chancellor
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2020 School Instructional and Support Team 

CORPORATE STAFF 

VICE-CHANCELLOR  

Quality Assurance Manager 

Human Resource Manager 

Development Manager 

Corporate Affairs 

ACADEMIC DEPARTMENT  

PRO VICE-CHANCELLOR 

Main Enquiries Desk 

Executive Assistant 

EXAMINATION DEPARTMENT  PRO VICE CHANCELLOR 

SCHOOL OF 

ACCOUNTING AND FINANCE 

Head of School  

 Senior Lecturers  

SCHOOL OF 

BUSINESS AND MANAGEMENT 

Head of School 

Senior Lecturers  

SCHOOL OF 

ECONOMICS AND DEVELOPMENT STUDIES 

Head of School  

Senior Lecturers  

 

SCHOOL OF 

INFORMATION TECHNOLOGY 

 

Head of School  

Senior Lecturers 

LIBRARY SERVICES 

Librarian  

Assistant Librarian  

Librarian Assistants 

 

 

STUDENT SERVICES DEPARTMENT 

Acting SSD Manager 

Admission Officer  

Liaison Officer   
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FINANCE DEPARTMENT  

  

Finance Manager  

Revenue Division  

Expenditure Division 

I.C.T DEPARTMENT  

ICT Manager  

ICT Staff  

IBS CAREER DEVELOPMENT CENTRE  

Manager  

Trainers  

 

COUNSELING & WELLNESS CENTRE  

 

 

Counselor  

ADMINS & LOGISTICS DEPARTMENT  

 

Manager Admin & Logistics 

Maintenance staff 

Construction Staff 

Campus Cleaners  

Campus Gardeners  

 

FOOD SERVICES 

 

 

Cafeteria Manager 

 

IBSU RESEARCH CENTRE 

 

 

Coordinator 

 

 

 

HEALTH, SAFETY, SECURITY AND 

TRANSPORT 

HSST Manager  

Transport Coordinator 

Security Supervisors  

Securities 

Campus Nurse  

 

 

 

 

 

 

 



IBSU Student Handbook 2020 8 

About IBSUNIVERSITY 

 

 
 

The Institute of Business Studies (IBS) is a private 

Tertiary Educational Institution passionate about 

developing the human resources of Papua 

New Guinea. We have now become a 

university.  

 

The Institute of Business Studies was established 

in 1989 with the primary objective to provide 

revision classes for the professional 

examinations conducted by the Papua New 

Guinea Institute of Accountants (PNGIA), now 

Certified Practicing Accountants (PNG) since 

there was none available for the Accounting 

Graduates.   

 

This year 2018, we have had a name change 

from the household name ‘Institute of Business 

Studies’, to ‘IBS College of TVET’. We still 

continue to assist more graduates in this 

profession.  Over the years our vision has 

changed to give the opportunity to school 

leavers who were rejected by the formal 

education system.   

 

We take pride in providing a conducive and 

supporting learning environment and make 

learning accessible to many fellow Papua New 

Guineans who want to pursue and achieve 

their dreams by obtaining an international 

degree in the fields of Accounting, Marketing, 

and Information Technology.   

 

Commencing year 2017, we offer our own 

degree programmes in Accounting and 

Finance, Economics and Development Studies, 

Business and Management and Information  

 

Technology.  

 

The Institution has further forged strong 

partnerships and network with the industry and 

business world to provide practical exposure in 

terms of applying theory to practice.  We also 

provide employability training, recruitment, 

support and campus placement process.  The 

Institute continues to invest time in training and 

development by having a Career 

Development Centre (CDC) that spends more 

time in running skills development and practical 

training programmes.   

 

The Institution has also collaborated and 

formed partnerships with many other 

international and local professional institutions 

such as Southern Cross University in Australia, 

Australian Computer Society, Certified 

Practicing Accountants Australia, Certified 

Practicing Accountants PNG, Prometric and 

Pearson VUE Australia.  

 We also act as examination centre for other 

universities and professional bodies around the 

world.  The Institution is committed and 

passionate about enriching the lives of many 

Papua New Guineans and help them to 

advance in their chosen career.  We have 

supported many successful graduates to date 

and we continue to embrace our vision to 

educate as many fellow Papua New Guineans 

as possible.   

The IBS Group has recently celebrated 32 years 

of outstanding educational achievements.  
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     SLOGAN 

“Focusing on Student Centred Learning”  

 

 

VISION 

To enrich lives through World Class Education, Training and Research.  

 

MISSION 

We are passionately committed to Educating and Training people by providing responsive 

and value driven programmes that stimulate personal development, organizational growth 

and building our young nation.  

   

 

 

 

 

 

 

 

CORE VALUES OF IBSUNIVERSITY 
Our Core Values are depicted in our logo with 8 spokes: 

 

1. ACCOUNTABILITY: We take ownership of our actions and decisions.  

2. INTEGRITY: Our Spontaneous Commitment to delivering our promises. 

3. RESPECT: We extend mutual courtesy as we would expect. 

4. SERVICE: Our utmost commitment to serve our students and customers beyond their expectations.  

5. RESPONSIVE: Our proactive response to industry expectations. 

6. INNOVATIVE: Our application of new ideas towards improving our lives and the society we live in. 

7. COLLABORATION: We believe in internal Team Work and External Collaboration to grow and sustain success. 

8. EXCELLENCE: Our unwavering resolve towards world standards. 
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OUR GOALS 

IBSU is resolute in providing service of highest quality to its student body. The goals of IBSU 

include: 

• To actively implement ‘student-centred learning’ methodologies to enhance individual 

being. 

• To enable our faculty and students to develop their research skills through IBSU 

Research Centre.  

• To help our students to develop their naturally wired talents. 

• To produce high caliber graduates who can help build our society and the nation.  

• To actively seek suitable employment opportunities for our graduates.  

• To provide ‘Hands-on’ training through IBS Career Development Centre.  

• To facilitate outbound management and leadership programmes based on 

experiential learning through IBS Centre of Excellence.  
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2020 SCHOOL YEAR CALENDAR 
 

 
FEBRUARY 20 Thu Session 1 Orientation - Day 1 

 21 Fri  Orientation - Day 2 

 24  Mon Commencement of Session 1 

MARCH 6  Fri Enrolment Close 

 23 Mon Census Date 

APRIL 10 Fri  Good Friday 

 13 Mon Easter Monday - Study Break 

MAY 25 Mon Final Examination Commencement 

JUNE 8 Mon Queen’s Birthday 

 19 Fri Final Exam Mark Due 

 22 Mon Grade Published 

 25 Thu Session 2 Orientation - Day 1 

 26 Fri  Orientation – Day 2 

 29 Mon Commencement of Session 2 

JULY 10 Fri Enrolment Close 

 23 Thu National Remembrance Day 

 27 Mon Census Date 

AUGUST 17 Wed Study Break 

 26 Wed National Day of Repentance 

SEPTEMBER 16 Wed Independence Day 

 28 Mon Final Examination 

OCTOBER 23 Fri Final Exam Mark Due 

 26 Mon Grade Published 

 28 Wed Commencement of Session 3 

NOVEMBER 6 Fri  Enrolment Close 

 23 Mon Census Date 

DECEMBER 14 Mon Study Break 

 25 Fri Christmas 

 26 Sat  Boxing Day 
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LIST OF PROGRAMMES, ABBREVIATIONS AND LEVEL OF INSTRUCTIONS 

 

S.No. Programme Titles Abbreviations Level of Instructions 

 Accounting and Finance   

1. Diploma in Accounting and Finance DAF Level 5 

2. Associate Degree in Accounting and Finance ADAF Level 6 

3. Bachelor of Accounting and Finance BAF Level 7 

 Business and Management   

4. Diploma in Business and Management DBM Level 5 

5. Associate Degree in Business and Management ADBM Level 6 

6. Bachelor of Business and Management BBM Level 7 

 Economics and Development Studies   

7. Diploma in Economics and Development Studies DEcDS Level 5 

8. Bachelor of Economics and Development Studies BEcDS Level 7 

 Information Technology   

9. Diploma in Information Technology DIT Level 5 

10. Associate Degree in Information Technology ADIT Level 6 

11. Bachelor of Information Technology BIT Level 7 

 

 

 

 

 

 

 

 

 

 

 

PROGRAMME INFORMATION 
IBSU Academic Year 2020 

 



IBSU Student Handbook 2020 15 

 

 

 



IBSU Student Handbook 2020 16  



IBSU Student Handbook 2020 17 

 

 



IBSU Student Handbook 2020 18 

 

 



IBSU Student Handbook 2020 19 

 

Southern Cross University Degree Programmes 
– Course Structure for the students admitted in 2017  
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Bachelor of Business (Major: Accounting) 

Applicable for the students admitted during 2018 and 2019 
  Pre-Requisite Unit(s)   

Year 1, Session 1     

COM00207 - Communication in Organisations No Pre-Req Unit Core 1 

EDU10010 - Language and Learning in your Discipline No Pre-Req Unit Elective 1 

MNG10247 - Managing Organisations No Pre-Req Unit Core 2 

MAT10706 - Quantitative Methods with Economics No Pre-Req Unit Elective 2 
     

Year 1, Session 2     

ACC10707 - Accounting and Finance for Business No Pre-Req Unit Core 3 

MKT00075 - Marketing Principles No Pre-Req Unit Core 4 

LAW10177 - Introduction to the Business Law of Papua New Guinea No Pre-Req Unit Core 5 

ECO10250 - Economics for Decision Making No Pre-Req Unit Core 6 
      

Year 2, Session 1     

ACC00152 - Business Finance 
ECO10250 AND EITHER ACC00151 

OR ACC10707 OR FIN10708 
Major 1 

ACC00151 - Financial Accounting No Pre-Req Unit Major 2 

MAT10251 - Statistical Analysis No Pre-Req Unit Core 7 

SOC10236 - Applied Ethics and Sustainability No Pre-Req Unit Core 8 
      

Year 2, Session 2     

LAW10178 - The Company Law of Papua New Guinea  LAW10177 Major 3 

ACC00145 - Financial Reporting 36 Credit Points + ACC00151 Major 4 

ACC00146 - Management Accounting 36 Credit Points + ACC00151 Major 5 

MKT00150 - Global Marketing 
132 Credit Points + 

MKT00075 
Elective 3 

      

Year 3, Session 1     

ACC73001 - Advanced Management Accounting ACC00146 Major 6 

ACC00130 - Auditing 
120 Credit Points + 

ACC00145 
Major 7 

MNG10720 - Research for Business and Tourism 96 Credit Points Elective 4 

MNG10714 - The Human Resource Management Expert Practitioner  
36 Credit Points + 

MNG10247 
Elective 5 

      

Year 3, Session 2     

ACC10179 - Papua New Guinea Taxation No Pre-Req Unit Major 8 

MNG00314 - Entrepreneurship and Innovation 144 Credit Points Elective 6 

ISY10212 - Contemporary Issues in Information Technology No Pre-Req Unit Elective 7 

MKT00102 - Consumer Behaviour 
36 Credit Points + 

MKT00075 
Elective 8 
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Bachelor of Business (Major: Management) 

Applicable for the students admitted during 2018 and 2019 

    
  Year 1, Session 1 Pre-Requisite Units   

Introduction COM00207 – Communication in Organisations No Pre-Req Unit Core 1 

Introduction EDU10010 - Language and Learning in Your Discipline No Pre-Req Unit Elective 1 

Introduction MNG10247 - Managing Organisations No Pre-Req Unit Core 2 

Introduction MAT10706 – Quantitative Methods with Economics No Pre-Req Unit Elective 2 
    

  Year 1, Session 2 Pre-Requisite Units   

Introduction LAW10177 - Introduction to the Business Law of PNG No Pre-Req Unit Core 3 

Introduction ACC10707 - Accounting and Finance for Business No Pre-Req Unit Core 4 

Introduction MKT00075 - Marketing Principles No Pre-Req Unit Core 5 

Introduction ECO10250 - Economics for Decision Making No Pre-Req Unit Core 6 

    
  Year 2, Session 1     

Introduction SOC10236 - Applied Ethics and Sustainability No Pre-Req Unit Core 7 

Intermediate MAT10251 - Statistical Analysis No Pre-Req Unit Core 8 

Intermediate MNG10713 - Understanding the Business 
Environment 

36 Credit Points + 
MNG10247 

Major 1 

Introduction ISY10209 Web Development 1 No Pre-Req Unit Elective 3 
    
  Year 2, Session 2     

Advanced MNG10717 Culture and Change Implementation 36 Credit Points + 
MNG10247 

Major 2 

Advanced MKT10724 Services Marketing 36 Credit Points + 
MKT00075 

Major 3 

Intermediate ISY10058 E-Commerce Systems No Pre-Req Unit Elective 4 

Introduction LAW10178 The Company Law of PNG LAW10177 Elective 5 
    
  Year 3, Session 1     

Advanced MNG10720 Research for Business and Tourism 96 Credit Points Major 4 

Advanced MNG00114 Competitive Strategy 144 Credit Points Major 5 

Advanced MNG10716 - Organisational Stakeholder 
Management  

36 Credit Points + 
MNG10247 

Major 6 

Intermediate MNG10714 The HRM Expert Practitioner 36 Credit Points + 
MNG10247 

Elective 6 

    
  Year 3, Session 2     

Advanced MNG00314 - Entrepreneurship and Innovation 144 Credit Points Major 7 

Advanced MNG10253 - Sustainable Business Management 144 Credit Points Major 8 

Advanced MNG10718 Strategic Architecture of Organisations 144 Credit Points Elective 7  

Intermediate MNG10476 Professional Development for the 
Workplace 

No Pre-Req Unit Elective 8 
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Bachelor of Information Technology (Major: User Experience) 

    

SCU Program – Applicable for 2019 
 

Year 1 2019     

Session 1 Session 1 Session 2 Session 2 

COM00207 Communication in Organisations CSC71001 Programming 1 

MNG10247 Managing Organisations ISY00243 Systems Analysis & Design 

EDU10010 Language and Learning in your Discipline CSC00240 Data Communications and Networks 

ISY10209 Web Development I CMP71001 Cybersecurity 

        

Year 2 2020     

Sessoin 1 Session 1 Session 2 Session 2 

CSC72001 Database Systems CSC10214 Designing the User Experience 

CSC72003 Programming II MNG00314  Entrepreneurship and Innovation 

ITC72003 Resources for Interactive Applications ISY10058 Electronic Commerce Systems 

SOC10236 Applied Ethics and Sustainability ISY10212  Contemporary Issues in IT 

        

Year 3 2021     

Session 1 Session 1 Session 2 Session 2 

ISY10221 Computing Project 1 ISY10222 Computing Project II 

ITC73002 User Experience Analysis & Evaluation CMP73010 Managing Software Development 

CMP73001 Cybersecurity Management CSC73002 Network Management 

CSC10215 Developing the User Experience MKT00075 Marketing Principles 

 

 

 

Important notice for all Students:  

 

All Students to note that the Pro Vice-Chancellor will be the only contact person for students 

and examination related matters with SCU as well as IBSU. All communications relating to the 

following should be addressed as per the responsibilities presented below:  

 
 

Manager, Student Service Department:  

• Admissions 

• Advanced Standing  

• Orientation  

• Enrollments  

• Graduation – Transcripts, testamurs, ceremonies  

 

 

 

 

 

 

 

PRO VICE-CHANCELLOR (Academic) 

• Unit scheduling  

• Academic Staffing  

• Academic Communication with SCU  

• Academic matter – student/academic misconduct, 

academic support, induction of IBSU academic staff, etc. 

• QA process for licensed units(overseeing/monitoring)  

• Conduct of Board of Assessors Meeting, Academic 

Board Meeting, Assessment Check and Results 

Monitoring and other matters by virtue of Pro Vice-

Chancellor 

• Conduct of Examinations and Publication of Results  
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SCU DEGREE PROGRAMME – BACHELOR OF BUSINESS (Major in Accounting) 
 

COURSE INFORMATION GUIDE FOR 2020 
 

  Applicable for the students admitted from 2020 and onwards 

  Year 1, Session 1  Pre-Requisite Unit(s)   

Introductory COM00207 - Communication in Organisations No Pre-Req Unit Core 

Introductory EDU10010 - Language and Learning in your Discipline No Pre-Req Unit Elective 1 

Introductory MNG10247 - Managing Organisations No Pre-Req Unit Core 

Introductory MAT10706 - Quantitative Methods with Economics No Pre-Req Unit Elective 2 

  Year 1, Session 2     

Introductory ACC10707 - Accounting and Finance for Business No Pre-Req Unit Core 

Introductory MKT00075 - Marketing Principles No Pre-Req Unit Core 

Introductory LAW10177 - Introduction to the Business Law of Papua New 
Guinea 

No Pre-Req Unit Core 

Introductory ECO10250 - Economics for Decision Making No Pre-Req Unit Core 

  Year 2, Session 1     

Intermediate ACC00152 - Business Finance ACC00151 Acc Major 1 

Intermediate ACC00151 - Financial Accounting No Pre-Req Unit Acc Major 2 

Intermediate MAT10251 - Statistical Analysis No Pre-Req Unit Core 

Intermediate SOC10236 - Applied Ethics and Sustainability No Pre-Req Unit Core 

  Year 2, Session 2     

Introductory LAW10178 - The Company Law of Papua New Guinea LAW10177 Acc Major 3 

Advanced ACC00145 - Financial Reporting ACC00151 Acc Major 4 

Advanced ACC00146 - Management Accounting ACC00151 Acc Major 5 

Advanced 
MKT00150 - Global Marketing 

132 Credit Points + 
MKT00075 

Elective 3 

  Year 3, Session 1     

Advanced ACC73001 - Advanced Management Accounting ACC00146 Acc Major 6 

Advanced ACC00130 - Auditing ACC00145 Acc Major 7 

Advanced MNG10720 - Research for Business and Tourism Any Management Unit Elective 4 

Intermediate MNG10714 - The Human Resource Management Expert 
Practitioner 

MNG10247 Elective 5 

  Year 3, Session 2     

Introductory ACC10179 - Papua New Guinea Taxation No Pre-Req Unit Acc Major 8 

Advanced 

MNG00314 - Entrepreneurship and Innovation 

A pass in introductory 
business units 

Elective 6 

Introductory ISY10212 - Contemporary Issues in Information Technology No Pre-Req Unit Elective 7 

Intermediate MKT00102 - Consumer Behaviour MKT00075 Elective 8 
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SCU DEGREE PROGRAMME – BACHELOR OF BUSINESS (Major in Management) 

 
COURSE INFORMATION GUIDE FOR 2020 

  

Applicable for the students admitted from 2020 and onwards 

  Year 1, Session 1 Pre-Requisite Units   

Introductory COM00207 – Communication in Organisations No Pre-Req Unit Core 

Introductory EDU10010 - Language and Learning in Your Discipline No Pre-Req Unit Elective 1 

Introductory MNG10247 - Managing Organisations No Pre-Req Unit Core 

Introductory MAT10706 – Quantitative Methods with Economics No Pre-Req Unit Elective 2 

  Year 1, Session 2 Pre-Requisite Units   

Introductory LAW10177 - Introduction to the Business Law of PNG No Pre-Req Unit Core 

Introductory ACC10707 - Accounting and Finance for Business No Pre-Req Unit Core 

Introductory MKT00075 - Marketing Principles No Pre-Req Unit Core 

Introductory ECO10250 - Economics for Decision Making No Pre-Req Unit Core 

  Year 2, Session 1     

Intermediate SOC10236 - Applied Ethics and Sustainability No Pre-Req Unit Core 

Intermediate MAT10251 - Statistical Analysis No Pre-Req Unit Core 

Intermediate MNG10713 - Understanding the Business Environment 36 Credit Points + MNG10247 Mgt Major 1 

Introductory ISY10209 Web Development 1 No Pre-Req Unit Elective 3 

  Year 2, Session 2     

Advanced MNG10717 Culture and Change Implementation MNG10247 Mgt Major 2 

Advanced MKT10724 Services Marketing MKT00075 Mgt Major 3 

Intermediate ISY10058 E-Commerce Systems No Pre-Req Unit Elective 4 

Introductory LAW10178 The Company Law of PNG LAW10177 Elective 5 

  Year 3, Session 1     

Advanced MNG10720 Research for Business and Tourism Any Management Unit Mgt Major 4 

Advanced MNG00114 Competitive Strategy 144 Credit Points Mgt Major 5 

Advanced MNG10716 - Organisational Stakeholder Management  36 Credit Points + MNG10247 Mgt Major 6 

Intermediate MNG10714 The HRM Expert Practitioner MNG10247 Elective 6 

  Year 3, Session 2     

Advanced MNG00314 - Entrepreneurship and Innovation A pass in introductory business 
units 

Mgt Major 7 

Advanced MNG10253 - Sustainable Business Management A Management Unit Mgt Major 8 

Advanced MNG10718 Strategic Architecture of Organisations MNG10247 Elective 7  

Intermediate MNG10476 Professional Development for the Workplace No Pre-Req Unit Elective 8 
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SCU DEGREE PROGRAMME – BACHELOR OF INFORMATION TECHNOLOGY 

(User Experiene) 
 

COURSE INFORMATION GUIDE FOR 2020  
  

Applicable for the students admitted from 2020 and onwards 

  Year 1, Session 1 Pre-Requisite Units   

Introductory COM00207 – Communication in Organisations No Pre-Req Unit Core 

Introductory EDU10010 - Language and Learning in Your Discipline No Pre-Req Unit Core 

Introductory MNG10247 - Managing Organisations No Pre-Req Unit Elective 1 

Introductory ISY10209 - Web Development I No Pre-Req Unit Core 

  Year 1, Session 2 Pre-Requisite Units   

Introductory CSC7001 - Programming 1 No Pre-Req Unit Core 

Intermediate ISY00243 - Systems Analysis and Design No Pre-Req Unit Core 

Introductory CSC00240 -  Data communications and Networks No Pre-Req Unit Core 

Introductory CMP71001 - Cybersecurity No Pre-Req Unit Core 

  Year 2, Session 1     

Intermediate CSC72001– Database Systems ISY00243 Core 

Intermediate CSC72003 - Programming II CSC71001 Core 

Intermediate ITC72003 - Resources for Interactive Applications No Pre-Req Unit UE Major 1 

Intermediate SOC10236 - Applied Ethics and Sustainability No Pre-Req Unit Elective 2 

  Year 2, Session 2     

Intermediate CSC10214 - Designing the User Experience ISY10209 and ITC72003 or 
ISY00324 

UE Major 2 

Advanced MNG00314 - Entrepreneurship and Innovation introductory business units UE Major 3 

Intermediate ISY10058 - Electronic Commerce Systems No Pre-Req Unit Elective 3 

Introductory ISY10212 - Contemporary Issues in IT No Pre-Req Unit Core 

  Year 3, Session 1     

Intermediate MNG10713 - Understanding the Business Environment MNG10247=36 credit points Elective 4 

Advanced ITC73002 - User Experience Analysis and Evaluation CSC10214 UR Major 4 

Advanced CMP73001 - Cybersecurity Management CMP71001 Elective 5 

Advanced CSC10215 - Developing the User Experience CSC10214 UE Major 5 

  Year 3, Session 2     

Advanced CMP73010 - Managing Software Development CSC72003 and CSC72001 or 
CSC00228 

UE Major 6 

Advanced SC73002 - Network Management CSC00240 Elective 6 

Advanced ISY73001 - Information Technology Project (Double 
Weighted Unit 

60 credit points and ISY00243 
and CSC72003 and either 
CSC72001 or CSC00228 

UE Major 7&8 
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REGISTRATION AT IBSUNIVERSITY 
 

 

 

 

 

 

 

 

 

 

 

WHO MAY REGISTER A STUDENT? 

 

The student himself/herself along with a parent or guardian may register a student where the 

student is a grade 12 school leaver with required GPA.  If a professional student, the student or 

organization can register.  For additional information, please call 3125100. A student may not 

be registered on a notarized statement giving guardianship.  

 

THE ENROLLMENT PROCESS  

 

During enrollment, students will be guided through the whole enrollment process by our 

student services staff and additional support departments.  

There are five (5) sets of payments that can be made during enrollment. These are:  

1. Registration Fee of K200 – Compulsory Fee and is non-refundable 

2. Tuition Fee – Compulsory for all students and must be paid to register for courses 

3. Accommodation Fee  – Optional and is provided upon request and availability  

4. Transport Fee of K650.00 per session – Optional and provided if required by student  

5. Prescribed textbooks (prices subject to change) – Optional for payment during 

enrolment.  

  

Here’s a check list of what you must bring with you on Registration Day at IBSU: 

✓ Your Bank Deposit Slip   

✓ Your tuition fee payment receipt if you paid at the finance office of IBSU 

✓ Your most recent ID card  

✓ Original Copies of your Grade 12 Certificate or Certificate IV Qualification  

✓ Your Offer Letter from IBSUniversity  

✓ Sponsor letters if applicable  

✓ Any official correspondence that was shared between you and IBSU to aid your 

registration  
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The following is a flow chart of the enrollment process for new students: 

  

 

 

 

  

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

Submit Offer Letter 

to Student Services 

to begin process of 

Registration 

Upon verifying offer 

letter, student should 

receive a Firm Offer 

Letter to proceed 

Proceed to Finance 

to present payment 

receipt or prepare 

invoice for payment 

Should student require 

accommodation, check 

with Logistics for 

availability of rooms prior 

to having it invoiced with 

Tuition Fee  

If student is to pay Tuition 

Fee Only or Tuition and 

Transport Fee, organise 

payment and proceed to 

Student Service section 

for course registration 

 

Transfer of money from 

your school account to 

the owner of the billet 

upon a valid invoice 

from the billet owner. 

If student has paid for 

Accommodation and/or 

Transport, a copy of your 

receipt will be issued from 

Finance to present to 

Logistics for Bus Pass Issue 

 

Stage 1: Starting your enrollment with your ‘Offer Letter’ and Original Certificates  

Stage 2: Making Payments 

Stage 3: Securing your Accommodation and Transport 

Now that you’re all set 

from Logistics, let’s get 

you back on track to 

register in your courses for 

the session…  

 

Stage 4: Course Registration 

Stage 5: ID card Issue  

Submit your course 

registration form to IT Services 

to be issued an IBSU ID card.  

You’re now an IBSU student! 

See you at Orientation Day!  

 

FINANCE DEPARTMENT 

STUDENT SERVICES DEPARTMENT 

LOGISTICS DEPARTMENT 

ACADEMIC DEPARTMENT 

ICT DEPARTMENT 

STAGE 1 
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STUDENT SERVICES 
Student Services is the first point of help available for students if unfamiliar about other 

services they require.  

 

The range of services it provides include connecting the students to other supporting 

departments like Finance, Admin & Logistics and ICT Departments in most cases. In some 

cases, where needed, students approach the Student Services for much bigger needs that 

would need the consultation of the university management. In these cases, students are to 

consult a student services officer to make an appointment through the executive secretary to 

schedule an appointment.  

 

FINANCIAL SERVICES  

 

a) All payments are paid in Kina. Course fee and other fee payments can be made either 

through direct bank deposit or eftpos at our finance office.  

IBSU highly discourages the handling of cash unless it is the most convenient payment under 

extraneous circumstances.  

 

b) A K200 compulsory registration fee is paid for all academic year. This fee is non-refundable. 

 

c) Unit fee is paid subject wise. Upon registration, a student must be able to pay 100% of the 

course fee.  

d) Textbook price is determined by the finance office at landed cost.  
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e) Transport fee is applicable to students who have no transportation or is not able to get on 

the Public Motor Vehicle at local PMV Bus Stops. Fees must be paid for relevant session(s) 

before a student is issued with a Bus Pass.  

 

f) Accommodation Fee will depend on the billets the students are accommodated and is 

released by the Logistics Department under the authorization of the warden.  

 

NOTE: ALL student services that involves handling of cash or financial documents are strictly 

carried out by the Finance Department. All payments are to be made to the revenue officer to 

be receipted and passed on to the concerned department based on nature of student 

request.  

 

The following are common services required from students that are carried out by the Finance 

Department:  

a) STATEMENT OF ACCOUNT  

Students who have an approved arrangement for payment of fees by installments can 

check their student balance to inform sponsors of outstanding school fees to be paid.  

 

b) ADDITIONAL RECEIPTING  

This service consists of receipting payment for textbook issue, transcript, references, 

accommodation and other miscellaneous items. 

  

c) SPONSOR PAYMENTS  

Students can check with our revenue team to confirm if their fees have been paid by 

their respective sponsors e.g. company sponsor, government sponsor, etc…  

 

ADDITIONAL SERVICE COSTS FROM STUDENT SERVICES DEPARTMENT: 

Reprinting of lost Student ID card   – K10 (first issues is free)  

Printing of Transcript    –  K25 (first issue is free)  

Printing of Certificate    –  K100 (first issue is free)  

Fast Track of Certificate Printing  -  K150 (Two days processing time)  

Letter for Confirmation of Enrollment  –  K5 (first issue is free) 

Reference (General or Character)  –  K5  

Reprinting of Lost Bus Pass    –  K20 

Charge for Lost Room Key    –  K20 

    

 
COURSE VERIFICATION AND TRANSFER  

Course verification and transfer only occurs between week two and five to cater for students 

who realize their interests lies in another course other than the one they’ve been offered 

space for.  

This is only applicable to first year IBSU students.  

 

SUBJECT GUIDES AND TIMETABLES  

Student Timetables will be issued during orientation. All students are to obtain a copy of this 

timetable from Student Services. 
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GENERAL INFORMATION ON FEE PAYMENTS: (with effect from the academic year 2019) 

 

SCU Course Fee: 

No change in fees. The fees remain at K3,000 per unit, applicable to all the eight units. 

Total fee for the year will be K24,200 inclusive of K200 registration fee.  If a student 

withdraws or drops a unit after the census date, he/she will be liable to pay the unit fee 

for the enrolled unit(s). Repeat unit fee will be K3,000. 

 

IBSUniversity Course Fee: 

Fees for 2020 will be K2,000 per unit, applicable to all eight units.  Total fee for the year 

will be K16,200 inclusive of K200 registration fee.  Repeat unit fee will be K2,000. 

 

Enrollments: 

1. All Enrollments should take place only upon upfront payment of  

a) 60% based on each unit (IBSU and SCU) 

2. IBSU encourage all payments via the bank 

3. Any bank transfers (SMS banking/online banking) should be brought with a receipt 

during enrollment 

4. IBSUniversity will enroll sponsored students’ companies with proven record. 

 

On the Contrary, 

5. IBSUniversity will not entertain 

a) Sponsorship /Guarantee letters from Government, either Provincial or NCD or 

department, without cheques being cleared before enrollment 

b) Sponsorship/Guarantee Letters from individuals including Members of Parliament 

c) Students with personal or small company cheques 

d) Students with outstanding fees 

 

 

Fee Policy for both IBSU/SCU 

If student is unable to make full payment, he/she must pay at least 60% fee on 

enrollment plus K200 registration fee.  The remaining 40% must be paid within 5 weeks 

after enrollment. 

 

 

GUIDELINES FOR TRANSCRIPT AND CERTIFICATE REQUESTS AND ISSUE  

 

Student services officers will not process any request or issue transcripts and certificates 

without the provision of a confirmation letter or valid IBSU ID card from the student.  

 

The following schedule should be taken note of for convenience in processing of Transcripts 

and Certificates:  

 

Subject Request Times  Issue Times  Cost  

Transcript Printing  Wednesdays 9am – 4pm Wednesdays 9am-4pm K25 (reprint)  

Certificate Printing Wednesdays 9am-4pm Wednesdays 9am-4pm K100 (reprint)  

  Processing time for Certificates and Transcripts is 1 WEEK from date requested 
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STUDENT ACCOMMODATION (BILLET) SERVICES 

 

 

 

 

 

 

 

 

 

 

 

 
Please check with Student services if you are eligible for student billet accommodation.  

 

The following is a criteria to find out if you are eligible for accommodation:  

• Not a resident of Port Moresby  

• Have a GPA of 2.0 and over  

• Is in final year of studies at IBSU in collaboration with SCU  

• Has fully completed requirements for pre-enrollment after 2017  

• Has no outstanding fees from previous year at IBSU 

• Is recognised as a student leader 

• A registered student at IBSUniversity  

 

The university has formed partnerships with surrounding IBSU community to offer off-campus 

billets for students’ accommodation.  

 

Prior to securing accommodation, students must select their preferred choice comparing the 

cost involved and their preferred locations.  
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BILLETS RULES AND REGULATIONS 

 

The following are Rules and Regulations for all Billets arranged under IBSU. Please read through 

carefully to determine your worthiness of being accommodated at any of IBSU’s offered 

student accommodations:  

 

1. Do not allow relatives, friends or any outsiders into billets. Staying over in some cases 

are allowed with prior notice and approval between student and billet owner.  

2. Keep rooms, kitchen and ablution clean at all times. Students should take responsibility 

and draw up duty roster for clean up on weekends.  

3. Respect other residents and their property.  

4. Do not disturb residents in any manner at any time.  

5. Use electricity wisely.  

6. Use water wisely.  

7. Curfew is at 10pm.  

8. Maintain cleanliness of the billet yard at all times.  

9. The billet is your home while studying at IBSU, look after facilities with care.  

10. No alcohol, smoking and/or chewing betel-nut in the premises.  

11. No electrical appliances will be allowed in the rooms. 
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ICT SERVICES 

IBSU ICT services offers assistance to students as follows:  

 

1. Laptop registration for Wi-Fi Connectivity  

Students who will be using the University’s Wi-Fi services on a daily basis to access 

Moodle are required to fill in a registration form to register their personal laptops to 

allow for this service to be available to them for their learning.  

 

2. Setting up of student email address   

All IBSU students are required to have a student email address for communication 

purposes with their lecturers and for account settings with student online services.  

 

3. Printing services through Printing Cards  

To minimize handling of cash on campus, all IBSU students are encouraged to 

purchase printing cards to print assignments and notes conveniently.  
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LIBRARY SERVICES 
The Sir Peter Ipatas Learning Centre is the first central hub for students and the academic 

faculty’s research.  

 

Hosting a growing circulation of thousands of books all updated per session, library users have 

more of the world’s information at one place.  

 

The learning centre welcomes you with a promise of learning in comfort and inspiration as you 

step into a colorful arrangement of custom-designed furniture set and ready for you.  

 

Internet connectivity is available at all workstations in the library including Wi-Fi connectivity 

for students with laptops. It is truly a fun and relaxing way to study in the Sir Peter Ipatas 

Learning Centre.  

 

All Library users, whether students or staff are encouraged to become members of the Sir 

Peter Ipatas Learning Centre.  

 

VISION  - To enrich lives through world class education, training and research 

 

MISSION  -  To provide comprehensive resources and services in support of learning, 

            teaching and research needs of the university.  

 

OPENING HOURS:  8:30 a.m. – 4:30 p.m. (Monday – Friday)  

 

SUBJECTS IN LIBRARY 

The Sir Peter Ipatas Learning Centre at IBSUniversity is home to a vast area of knowledge 

ranging from accounting, auditing, management, marketing, leadership, personal 

development, human resource management, financial management, information 

technology, economics, commerce, taxation and law etc.  

 

COLLECTION  

- Books    - Journals   - Study Guides   - Corporate Library  

- Collection etc.  - Annual Reports - Reference Materials  

- Newspapers 
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SECTIONS AND SERVICES  

 

- Borrowing:  This includes check-out/check-in services and dissemination of 

                        information through memberships. Borrowing is guided by a set of 

                        guidelines and rules to control the circulation of resources check-out and 

                        check-in.  
 

- Referencing:  Providing guidance to Library patrons with reference queries at the front 

                        counter on request.   
 

- Newspaper:  Provision of Daily newspapers for updates on current events and for 

                        research purposes by students.  
 

- Journals:  Provision of current periodicals made available purposely for students’ 

                        research. 
 

- Research Guides: This service will be available on only request and is to assist patrons to 

carry out their research on papers, thesis, etc.  

 

- Online Services include:  

      •Catalogue:   

Search (OPAC) via: main website of university https://ibsu.ac.pg or 

      https://ibs.calyx.net.au  

 The online catalogue search consist of thousands of library items bibliographically in 

      the database for searching.  
 

 •Reservation Services:  

 Provides opportunity to the users to experience an online reservation by placing their 

      requests via Koha (ILS).  

 

 •Online Enquiries:  

 This facility enables staff and students to enquire or submit their enquiries online with 

      regards to the library services and resources.  

 

 •Online Registration of Membership 

 Patrons are able to register online anywhere via Koha (ILS) OPAC.  

 

 •New Arrivals: 

 A carousel display promoting new arrivals in the library via Koha Library system.  

 

 •Internet Access:  

 Students have a privilege to access the internet services to do their assignments and 

      search online in the Library anytime.  

 

 •Mobile Access:  

 Access to the Library catalogue is also made possible through mobile access 

      anywhere.  
 

 

 

 

https://ibsu.ac.pg/
https://ibs.calyx.net.au/
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 •Wi-Fi Access:  

 Students are also able to fully access the internet through Wi-Fi anywhere in the Library 

      and around the campus.  

 

 

LIBRARY PATRON/USERS AND MEMBERSHIP  

 

Registered active students, lecturers, support staff, researchers and corporate clients of 

the university are entitled to use the Library. Others may be admitted individually at the 

discretion of the Chief Librarian.  

 

All registered members admitted to the use of the Library are required to sign in an 

undertaking to abide by the rules and regulations of the Library. An approved IBSUniversity 

identity card must be brought to the Library each visit and must be produced to enter a 

Library building when books are borrowed and at any other time at the request of Library 

staff.  

 

 

Contact us via email – library@ibsu.ac.pg 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:library@ibsu.ac.pg
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The following form is a library membership form that you must complete and return to the 

librarian at the beginning of your studies here at IBSU to activate your library membership.  

Library Membership Form#LM001 
 
Please read the Library Rules and Regulations booklet carefully then complete and sign this form to apply for 
IBS library membership. 
 
Ensure you scan and attach your ID photo to your membership form for your personal profile to be created. 
 
Surname: __________________________________ First Name: _____________________________ 
 
Other Names: _______________________________ 
 
Title: (Mr. /Mrs. /Ms.) _________ Initials: ________ Date of Birth: _________/_________/________ 
 
Address: __________________________________________________________________________ 
 
Telephone: ____________________ Mobile Ph. No(s): ___________________/_________________    
 
Email: (personal) ____________________________________________________________________ 
 
Email: (work) _______________________________________________________________________ 
 
Department: __________________________________ Occupation: __________________________ 
 
Province: ______________________________ Course Undertaken: __________________________ 
 
Student ID #: _________________________________ Full-time/part-time: _____________________ 
 
*ID Photo Attached: Yes/No 
 
This form must be returned to the Circulation librarian immediately after being filled for processing purpose 
prior to using the library.  Allow a minimum of one week for us to process your form and to have your library 
account created and ready before you can commence borrowing. 
 
Library User Agreement 
 
I have carefully read the Library Regulations and herein undersign as an agreement that I understood and 
accepted to adhere to these rules. And in the event whence, I fail to take heed to any of the rules, I will pay the 
penalty accordingly.     
 
Member’s Signature: ____________________________________   Date: _____ /______ /_______ 
 
Signature of ISO in Charge: _______________________________ Date: _______ /______ /_______ 
 
*This form is used by students and staff who wish to become library members (patrons). 
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LLIIBBRRAARRYY  RREEGGUULLAATTIIOONNSS  
  

WHEN IN THE LIBRARY, PLEASE OBSERVE AND TAKE HEED OF THE FOLLOWING RULES FOR 

EVERYONE’S BENEFIT: 
 

1. ALL Personal textbooks, files, bags, handbags, umbrellas, food, parcels, etc. MUST be 

kept outside or locked away in the lockers provided outside the library. 
 

2. Students are required to keep all mobile phones switched off when entering the library. 
 

3. ID & Library borrower’s card must be presented when borrowing from the Library  
 

4. Books must be returned before the due date or on time to avoid penalty charges. 
 

5. All books must be returned in the same condition.  There should not be any marks or 

scribbles found anywhere in the book (s) returned. 
  

7 When returning a book, use your ID or borrower’s card to clear your account 
 

8. The borrowing period for all book (s) is 7 days.  A fine of 50toea per day will be 

charged on each book returned after its due date.  After the first 5 days, a fine of K1.00 

per day will be applicable. 
 

9. A due date for the book (s) borrowed will be stamped/written by the library staff on 

the date due slip at the back of the book. 
 

10. Renewals will only be accepted with the physical presentation of the item at the 

counter.  No extensions are accepted through phone calls /or e-mails.  Renewals will 

only be made possible where the book (s) is/are not reserved by another student. 
 

11. Any books once removed from the book shelf for use within the Library MUST be left on 

the table after use.  PLEASE DO NOT return it/them to the books shelf.  The library staff 

will pick them up for shelving in their right shelves during their rounds. 
 

11. The assigned SECURITY GUARD is AUTHORIZED TO CHECK ALL bags/books & folders that 

have been brought into the library before the student/patron exits the library.  
 

12. One book ONLY can be reserved at any given time.  The Librarian may recall any book 

issued to any reader at any one time, without giving reasons after renewals are made. 
 

13. Users of the library shall refrain from the following: 
 

➢ Stealing/attempting to take away books without proper check-out or authorization. 

➢ Vandalizing and or tearing off of library materials from a book or journal. 

➢ Moving & Relocating Library furniture from their original set ups. 

➢ Causing Disturbances and Annoyance inside the Library. 

➢ Interference with the duties of the library staff and showing of disrespect. 
 

14. Violation of any of the above rules will result in strict disciplinary action including 

termination of library membership/student registration at the university.  All users of this 

library are kindly reminded to behave as responsible adults and thus help maintain 

discipline. 
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STUDENT GUIDELINES 
 
GENERAL GUIDELINES 

 

FOREIGN STUDENTS 

If the primary language is other than English please refer to Student Services Office, (312 5100) 

for an interview and assistance in completing registration forms. Students may not be 

accepted into a school until such an interview has taken place. 

 

PROPER WITHDRAWAL FORMS 

Withdrawal forms from the previous tertiary institution attended by a student should 

accompany a student transferring to IBSU; however, DO NOT register students if they have not 

been properly withdrawn from the previous tertiary institute. The previous institute or university 

should be notified that the student is now enrolled at IBSU and to verify grade placement. 

• Students/Parents/Guardians must come to the main office and request assistance on 

withdrawal  

• If student is planning on withdrawing at some point during the school year, he/she must 

first seek advice from student services to abide by the policy for proper withdrawal 

procedure and convenience.  

 

STUDY MATERIALS  

Study materials are uploaded in Moodle / Blackboard for access upon registration.  

Students are to ensure they have correct textbooks for the session by confirming with Student 

Services once the recommended resource books listing have been released from IBSU 

Academics.  

 

CHANGING ADDRESS 

When students change their address, they should complete a STUDENT CONTACT UPDATE 

FORM as soon as possible for maintenance of university records and further correspondence.  

 

CHANGING CONTACT NUMBERS  

During school and session breaks, the school must have current contact details of all students 

for the dissemination of information and important notices. Should a student change his/her 

contact information, he/she must immediately complete a STUDENT CONTACT UPDATE FORM 

at Student Services to update his/her database.  

 

ATTENDANCE  

School achievement begins with regular attendance. Parents/guardians must ensure that all 

students in their care are at the university on time daily. Additionally, school personnel must 

communicate any attendance problems or concerns to parents/guardians in a timely 

manner. The most effective strategy to prevent unlawful and excessive absence is being 

proactive, with the university, family and community working together.  

 

To this end, IBSU academic and support services staff report to administrators or student 

services personnel their concerns about student behaviors which may be precursors to 

attendance problems.  

 

Absence from attending classes during assignment preparation is strictly prohibited. Students 

are encouraged to complete their assignments at home or spare time.  
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STUDENTS COMING LATE FOR CLASSES AND OTHER ACADEMIC ACTIVITIES 

It is imperative for students to be on time for their classes and other academic activities. 

Parents and guardians are advised to ensure students come to the university daily for classes 

and other academic activities.  

Lawful Absences   

Absence from school, including absence for any portion of the day, of students who are 

presently enrolled at IBSU shall be considered lawful only under the following conditions:  

 

1. Death in the immediate family. Student records shall determine what relationships 

constitute the immediate family.  

 

2. Illness of the student. The head of school shall require a Doctor’s certificate from the 

parent/guardian of a student reported continuously absent or ill.  

 

3. Court Summons.  

 

4. Hazardous weather conditions. Hazardous weather conditions shall be interpreted to 

mean weather conditions that would endanger the health and safety of the student 

when in transit to and from University  

 

5. Any work or activities approved or sponsored by the University. 

  

6. State emergency or national crisis  

 

7. Suspension  

 

8. Lack of authorized transportation. This shall not include students denied authorized 

transportation for disciplinary reasons.  

 

9. Other emergency or set of circumstances which, in the judgment of the Heads of 

Schools, constitutes a good and sufficient cause for absence from school.  

 

All students including students who have been suspended, are to be offered make-up work 

for the time during which they were lawfully absent.  

 

Possible Consequences for students who regularly absent for classes 

• Behavioral probation  

• Written Understanding  

• Counseling  

• Removal of school privileges  

• Reduction in grades or loss of credit  

• Restriction of extracurricular activities  

• Denial of opportunity to make-up class/homework assignments, tests, and/or quizzes 

(for unlawful absences)  

 

 



IBSU Student Handbook 2020 42 

Academic Misconduct 

 

Students must conduct their studies at the IBSUniversity honestly, ethically and in accordance 

with accepted standards of academic conduct. Any form of academic conduct that is 

contrary to these standards is academic misconduct and is unacceptable. Some students 

engage deliberately in academic misconduct, with intent to deceive. This conscious, 

premeditated form of cheating is one of the worst forms of fraudulent academic behavior, for 

which the IBSUniversity has zero tolerance and for which penalties, including exclusion from 

the IBSU, will be applied. However the IBSU recognizes many students commit academic 

misconduct without intent to deceive. These students may be required to undertake 

additional educational activities to remediate their behavior. Specifically it is academic 

misconduct for a student to: 

 

Plagiarism 

Plagiarise by representing the work of another as their own original work, without appropriate 

acknowledgement of the author or the source. This category of cheating includes the 

following: 

• collusion, where a piece of work prepared by a group is represented as if it were 

the student's own; 

•  acquiring or commissioning a piece of work, which is not his/her own and 

representing it as if it were, by 

o purchasing a paper from a commercial service, including internet sites, 

whether pre-written or specially prepared for the student concerned 

o submitting a paper written by another person, either by a fellow student or 

a person who is not a member of the IBSU; 

•  duplication of the same or almost identical work for more than one assessment 

item; 

•  copying ideas, concepts, research data, images, sounds or text; 

• paraphrasing a paper from a source text, whether in manuscript, printed or 

electronic form, without appropriate acknowledgement; 

• cutting or pasting statements from multiple sources or piecing together work of 

others and representing them as original work; 

• submitting, as one own work, all or part of another student's work, even with the 

student's knowledge or consent. 

 

A student who willingly assists another student to plagiaries (for example by willingly giving 

them their own work to copy from) is also breaching academic integrity, and may be subject 

to disciplinary action. 

 

 

a) Penalties: 

 For an act of plagiarism, any one or more of the following penalties may be imposed:  

i. a mark of zero for the item of assessment in which the plagiarism occurred; 

ii. failure or cancellation or refusal of credit for the unit in which the plagiarism occurred; 

iii. suspension from the University for  a specified period; 

iv. expulsion from the University. 
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b) Cheat in examinations and tests by communicating, or attempting to communicate, with 

a fellow individual who is neither an invigilator or member of staff; by copying, or attempting 

to copy from a fellow student; attempting to introduce or consult during the examination, any 

unauthorized (not explicitly allowed by the course instructor) printed or written material, or 

electronic calculating or information storage device; and/or other communication device, or 

impersonates another. 

 

c) Fabricate results by claiming to have carried out tests, experiments or observations that 

have not taken place or by presenting results not supported by the evidence with the object 

of obtaining an unfair advantage. 

 

d) Misrepresent themselves by presenting an untrue statement or not disclosing where there is 

a duty to disclose in order to create a false appearance or identity. 

 

EXAMINATIONS 

 

Examination Department of IBSUniversity is responsible for implementations of Pre & Post 

examination processes.  

 

• Examinations are conducted in IBSUniversity premises at Mt Eriama.  

• Examination Time Table which includes the date, time, subject/unit & venue will be 

published on the notice board two weeks prior to the examination and the 

examination passes will be issued one week prior to the examination.  

• Students are informed to occupy their seats 30 minutes before commencement of the 

examination and they must present their ID CARDS & EXAMINATION PASS to enter the 

examination venue.  

• Examination Pass will not be issued if the student has overdue amount to be settled; this 

amount of which should be settled one week prior to the examination to obtain the 

Examination Pass.  

• Students list for each unit including their seat number will be published in the notice 

board on the day of the examination.  

• Examination answer booklet and question paper will be issued to the students. Students 

are responsible to provide their own stationery for examination.  

• Special Consideration for Students: All applications for special consideration must be 

accompanied by supporting documentation and/or sufficient evidence on the 

following grounds:  

a. Health grounds: A medical certificate from a registered health practitioner that 

must include the date of consultation and a specific statement of effect of medical 

complaint and/or treatment on your ability to complete any relevant task.  

b. Compassionate circumstances: Factual details of the circumstances or event and 

sufficient evidence to support claim, for example medical certificate, newspaper 

death notice.  

c. Provincial, national or international sporting event. A statement signed by an 

authorized officer of the organisation that can validate a conflict with the 

scheduled exam.  

 

• There are Five (5) types of Examinations:  
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a) Final Examinations  

Final examination is the last examination that the student has to sit after all 

assessments are completed for each unit. The examination will be held as either 

Open Book or Closed Book.  
 

b) Assessment Examinations 

Assessment Examination or submission of report/assignment for each unit will be 

conducted by the unit lecturer. The assessment marks will be added to the Final 

Examination marks.  
 

c) Re-sit Examinations 

Re-sit Examination is an examination taken outside scheduled exam time and after 

the final examination and only allowed for students who had failed their 

examination but passed their internal assessments.  
 

d) Special Examinations:  

Special Examination is taken outside the scheduled exam time and after the final 

examination. A special examination can only be granted if the student is absent 

from the final examination due to extraneous circumstances and also assessments 

are completed and passed.  
 

e) Final Revision Examinations:  

Final Revision Examination is the last preparation examination arranged prior to Final 

Examinations and may be applicable for some of the units approved by the 

University management.  
 

STUDENT CODE OF CONDUCT  

The Code of Student Conduct is the basis and foundation of the disciplinary policy within the 

IBSU. The code identifies acts and forms of discipline to deal with these acts.  The code of 

conduct and its provisions are applicable on school buses, during the school day, on student 

accommodation premises and at such other times and places where any activity is related to 

IBSU or IBSU students.  
 

Disciplinary action will be taken in the following categories:  

• Gross Misconduct leading to Sexual Harassment  

• Vandalising school property, theft or fighting 

• Cheating class, disruption and disrespect  

• Consumption of alcohol on campus  

• Chewing and selling of betel-nut on campus  

• Smoking and selling of cigarettes on campus  

• Inciting others to violence  

• Improper use of mobile phone or other learning devices  

• Misuse of IBSU ID Card and school identity  

• Unacceptable behavior against IBSU student or staff  

• Violation of dress code  

• Improper behaviour in parties and functions using the name IBSU within and outside the 

campus 

 

PERSISTANT DISOBEDIENCE 

• Distribution of unauthorized written and printed material  

• Physical attack or threat to student or staff of IBSU  

• Possession or use of weapons, drugs or having association with criminals 
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DRESS STANDARDS   
University is a practice ground for students prior to entering into the workforce. Students are 

advised to practice professionalism in their conduct and dressing for classes and other 

extracurricular activities whilst studying at IBSU.  

 

Students are expected to adhere to the University’s dress standard. Students in violation of the 

dress standards will be referred to the Student Services and may result in disciplinary action.  

 

The Dress Standard is as follows:  

• Khaki pants/jeans – NO cut-jeans, no sweat pants, no athletic track style pants.  

• No hats, scarves, bandanas or other head coverings are allowed in class, library, labs 

and research centres.  

• No roughly trimmed shirt sleeves to be worn as sleeveless shirts to class.  

• Male students not to wear sleeveless shirts to class unless on sports days.  

• Female students should not wear skirts, shorts or dresses that stop higher than 10cm 

above the knee.  

• Long pants must fit properly. They cannot be too large or too tight. They must sit at your 

natural waistline and be secured by a belt (if they have belt loops or may come loose)  

• Undergarments should not be visible under your pants or shirt. 

• Shoes are to be worn with socks at all times to prevent bad odor from sweaty feet.  

• Male students are to have their beard neatly trimmed or shaved.  

• Hair must be neatly combed, brushed or tied. If the student has braids or has hair in 

dreadlocks, ensure hair is held together neatly at all times and is kept clean.  

• Wear clean clothes and deodorant daily as part of personal hygiene.  
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CAMPUS VISITORS 

IBSU welcomes parents/guardians to visit our campus. However as a safety precaution, all 

visitors are required to report to the security upon arrival and departure. A “visitor” pass will be 

given to each guest, which is to be worn at all times within the administration building or 

campus premises.  

For students’ safety and privacy, visitors are to wait for students at the student services 

reception, security office or wait for the student at the public car park. 

  

LOST AND FOUND ITEMS   

Items that are lost or found can be turned in or looked for at the student services office. 

Students are reminded to check the lost and found area at Student Services for any missing 

items.  

Student should report all lost items to the Security Office immediately.  

 

 

 

 

 

 

 

STUDENT REPRESENTATIVE COMMITTEE (SRC) 
 

 

 

 

 

 

 

 
 

The Student Representative Committee (SRC) of the IBSUniversity exists to facilitate student 

activities and concerns on behalf of the student body to the University management and 

council in special cases.  

 

The SRC consists of student leaders from both IBSUniversity and the IBS College to TVET taking 

leadership and representing views of the student body from campuses. 

 

Key activities run annually by the SRC are the IBSU Cultural Day and the IBS Sports Day in 

collaboration with Student Sports Club. 

 

It is with the University’s expectations that intending student leaders of the SRC are deeply 

rooted within the core values of the IBSU to have a transparent and organized student body.  

 

IBSUniversity management strongly encourages students and SRC officials to co-operate in 

Academic and extra-curricular activities for the mutual benefit of both parties and the 

betterment of the University and the future student generation to come. 
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SCHOOL STUDENT ASSOCIATIONS  

IBSUniversity encourages its students to have an active student life during the school year and 

to begin growing their professional network. One way of achieving this is by registering to be 

members of recognised student associations within each faculty. 

The following is a brief description of the student associations set up in IBSU and the activities 

they carry out:  
  

1. ‘SAFSA’ – SCHOOL OF ACCOUNTING AND FINANCE STUDENTS ASSOCIATION  
 

 The School of Accounting and Finance Students Association or ‘SAFSA’ is made up of 

accounting and finance students. The association is led by a team of senior students with the 

guidance of academic staff from the school. The student association is open to all students to 

be a part of especially students following courses in the field of accounting from the 

certificate level to the degree programmes.  
 

2. ‘BEES’ – BUSINESS & ECONOMICS ENHANCEMENT SYNDICATE  
 

Created within the School of Business and Economics is Business & Economics Enhancement 

Syndicate, better known as ‘BEES’ for short. Drawing inspiration from the hard-working nature 

of bees in the animal kingdom, students from this association are a group of active learners 

who put theory into practice by hosting a range of activities during their academic year. The 

association saw a large number of students register their interests with the association by 

participating in events prior to the actual launch. 
 

3. ‘TECHMINDS’  
 

TechMinds is a student association formed by the School of Information and Technology. 

Consisting of an innovative group of students, TechMinds represents the new era of ICT 

specialists while at school to develop themselves with future-ready skills in the vast changing 

world of technology and the high demands of the ICT industry.  
 

Students who are part of this association are fortunate to have the opportunity to start 

building their professional network by becoming registered members of PNG Computer 

Society. Techminds encourages its members to learn ‘Robotics’ at IBSU.  

 

PIONEER STUDENT ASSOCIATION LEADERS OF IBSU 
SAFSA – Amy Paskalis, President, 2017; Jefferson Gubon, 2018; Germaine Kolopen 2019; Esther 

Miria 2020 

BEES – Sandra Waibe, President, 2017;  Kellianne Ewam 2018 & 2019; 

Business -  

Economics – Mark Fasai 2020 

TechMinds – Christopher Ivan, 2017; Craig Kaviagvu, 2018; Nehemiah Justice 2019 & 2020  
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STUDENT CLUBS 

IBSUniversity focuses on Student-centred learning where learning can take place anywhere 

and not just in the classrooms. Under this concept, students implement their knowledge and 

talent through other activities on and off campus. Most of these activities though not assessed 

as part of their curriculum, give special recognition to students giving them extra leverage by 

having a well-balanced student life.  

 

Student Clubs are guided by the Co-ordinator for Student Centred Learning where the 

following clubs exist:  

1. The Breakfast Club  

2. The Community Service Club  

3. The Ideas & Publication Club  

4. The Sports Club  

 

These four clubs exist to facilitate students’ interests and natural talent and therefore any 

student based on their particular interests can sign up for any number of clubs at one time 

and to actively participate.  

 

All student club activities on and off campus are only performed upon approval from the 

university’s management and faculty.  
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“BE DIFFERENT TO MAKE A DIFFERENCE” 
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